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Student Guide to APL – The Accreditation of Prior Learning - FAQs
What is APL?
All undergraduate and postgraduate courses at Leeds Trinity University College are based on a modular credit framework whereby students accumulate credit points at the appropriate level by completing modules (normally 20 credits per standard undergraduate module and 30 credits per standard postgraduate module). These credits accumulate to give an award.

· A Higher Education Certificate involves the accumulation of 120 credits at level 4 in the National Qualification Framework;
· A Higher Education Diploma requires you to add a further 120 credits at level 5;
· An undergraduate honours degree requires you to accumulate a further 120 credits at level 6 – a total of 360 credits across levels 4-6;
· Masters degrees normally comprise 180 credit points at level 7 (postgraduate).
This system of quantifying learning enables credit which you have already been awarded elsewhere to count towards your course here.  Furthermore, previous learning which you have gained not on a course but through experience can be quantified in terms of both level and volume of credit and likewise contribute to your award here.  This process of awarding credit for previous learning in order to count towards your current course is known generically as APL: the Accreditation of Prior Learning.
Why claim credit through APL?
· You can save time by completing your course more quickly;
· You can avoid having to repeat learning already undertaken;
· You can have learning gained through experience recognised at Higher Education level;
· You can save money.

For what ‘type’ of learning can APL credit be awarded?
The accreditation of prior learning can be either: Accreditation of Prior Certificated Learning (APCL) or Accreditation of Prior Experiential Learning (APEL).  Occasionally, an APL application may comprise a combination of APCL and APEL.
APCL is where credit is awarded for learning which has already been assessed, awarded and certificated as part of a completed or partly-completed course or qualification (e.g. academic, professional or vocational courses).   
APEL is used to award credit for learning gained through your experiences in a work, voluntary, home or leisure environment.  A wide range of life experiences could provide appropriate learning opportunities, although it is the ability to demonstrate your learning, rather than simply stating your experience which is the basis for credit.  Since this learning will not have been previously assessed, a claim for APEL credit involves the submission of work for assessment (such as a report, portfolio, project, performance, written assignment, oral presentation, interview or presentation of artefacts). The work will be assessed by Leeds Trinity tutors.

How does APL credit contribute towards your degree?

To make a successful claim for APL the learning you have achieved must be at the same level as the learning you would have been expected to achieve as part of your programme of study.  For example, to count towards the first year of an undergraduate degree your previous learning must have been from the first year of another degree course or equivalent level of qualification such as an FD, HND/C, professional/vocational qualification or evidence of learning from experience of equivalent level.  Credit for previous study of a higher level qualification can ‘count down’ to a lower level if needed, but credit cannot normally ‘count up’ where credit of a higher level is required.  

Having evaluated the level and volume of your previous learning/study we will then decide how much of this can contribute towards your new course at Leeds Trinity University College.  This is done by considering the subject content of your learning against modules on your selected course.  Where your previous learning is directly relevant to core/optional modules credit can be given against those modules – this is known as specific module credit.  Where it is relevant to your subject but does not directly match any particular modules it may be possible to “recognise” the learning but it is unlikely that credit would be awarded.
How much APL credit can I claim?
The minimum amount of credit which can awarded is equivalent to one module.  The maximum amount of credit that can be transferred into an award is two thirds of the total credits for the award, e.g. 240 credits of the 360 credits of a BA/BSc award and 120 credits of a Masters award.  
Is there an ‘expiry date’ for credit?
There is no standard expiry date after which learning cannot be accredited by APL, although certificated learning is normally accepted up to five years after certification.  A judgement will be made by the Admissions Tutor as to how appropriate it would be to award credit within the context of the subject area.  It may be necessary to provide evidence that the learning has been kept up to date.

How much does APL cost? 
There is normally no fee for the assessment and award of credit for prior certificated learning (APCL).  The fee for the assessment of prior experiential learning (APEL) is currently set at 20% of the normal modular fee or 20% of level fee for which you are claiming exemption.  The fee is payable in advance as it is for the processing of your APEL claim and not for the outcome.  No refunds will be made for any unsuccessful claims or part thereof.
What effect might there be on my student funding position?
An application for APCL or APEL may have implications on your student funding and financial support arrangements.  Please contact the Student Adviser on E.Crompton@leedstrinity.ac.uk / 0113 283 7173 if you are thinking of applying for APL for advice on how it may affect you financially.
There may be fee or visa implications for International Students who obtain credit and are therefore no longer registered for a full-time equivalent number of modules and advice should be sought from the International Office: international@leedstrinity.ac.uk .

When can I apply for credit?
An application for APL credit should be made as early as possible in the application process and normally before you are formally registered on to a programme. 
What about marks and degree classifications?
Credit awarded for APL will not normally carry marks and therefore your final award classification will be calculated using only the module marks from study at Leeds Trinity University College. The implications of this should be clarified as part of the initial meeting with the APL Tutor and in the letter confirming the outcome of your APL claim.
How Is Credit Recorded?
Credits achieved via APL will appear, detailed as APL, on your study transcript alongside credits gained via formal taught modules at Leeds Trinity University College.  

How do I apply?
For an application for Admissions with Prior Credited Learning (APCL) it is frequently sufficient to complete the application form and conduct any necessary communication with the APL Tutor via email or telephone.  
For Admission with Prior Experiential Learning (APEL) it is strongly recommended that you make an appointment with an APL Tutor before deciding to submit a claim for credit.  The APL Tutor will be able to provide full advice and guidance in relation to the suitability of your prior learning against your intended programme of study and in relation of the application process.  To be put in touch with an appropriate APL Tutor, in the first instance please contact: admissions@leedstrinity.ac.uk or telephone 0113 283 7123.
If you decide to proceed with a claim for prior learning you will need to obtain a Leeds Trinity University College APCL or APEL application form and complete all relevant sections of this form before returning it together with the evidence to support your claim.  
• Prior Certificated Learning claims will need to be accompanied by documentation such as certificates, transcripts and syllabus details if available (original documents will need to be produced at the time of submission for checking).  
• Claims for prior experiential learning tend to be more complex and carry additional evidence requirements. It is vitally important that you discuss exact requirements with the APL Tutor and agree deadlines for submission of your application. 
For more detailed information the following information is available from: http://www.leedstrinity.ac.uk/study/apply
•  Principles and Guidelines for the Accreditation of Prior Learning

•  Student Guide to APCL

•  Student Guide to APEL.

If after reading the relevant guides you have further queries you may contact Catherine Cobbett, the Academic Registrar for an informal discussion c.cobbett@leedstrinity.ac.uk or 0113 283 7100.
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