International Admissions Procedures
A step by step guide of what you need to do when applying to Leeds Trinity University
Application Stage
1.

Complete your application form accurately and in full providing relevant information about your
educational history and demonstrating logical progression from your previous academic studies.
Your personal statement needs to outline why you are applying for your chosen programme, what
you hope to achieve through your studies at Leeds Trinity University, how the programme is
relevant to your future goals and how you feel your past/current studies and experience support
your application.

2.

Provide copies of relevant qualification documents with official translations if applicable.

3.

Meet the University’s academic requirements, including English Language requirements.

4.

Provide detailed information and related documentation about your immigration and study history
if you have lived and/or studied in the UK at any time. You should:
i. Provide a consistent and logical study history in the UK which leads to the course you are
applying for at Leeds Trinity University.
ii. Show satisfactory academic progression in your previous studies.
iii. Be applying for a course at a higher level than your previous studies. Exceptionally, and at the
University’s discretion, it may be possible to study at the same level where the course is in a
related subject area and of a deeper specialisation, in line with Tier 4 academic progression
requirements.
iv. Meet the UKVI time limit for studying in the UK under Tier 4.

5.

If your application meets our entry criteria, you will be required to complete a telephone/skype
interview with an international admissions tutor.

Decision Stage
6.

If you are eligible to be made an offer, you will receive an offer letter and acceptance form.

7.

Submit your completed and signed acceptance form.

8.

Once any academic conditions are met, pay a 50% tuition fee deposit. No refund will be allowed
for any reason other than your being refused a visa to study in the UK. Upon receiving visa refusal
documents, we will refund you, minus a £150 administration fee.

9.

Submit the CAS Request Form. You can only request a CAS once your offer is unconditional and you
have paid your deposit.

10. Once the above have been completed successfully we will send you your CAS by email and you can
then apply for your visa. Please keep us informed if there are any delays or problems with your visa
application or you will be arriving late to start your course for any reason.
11. Complete online registration via e:Vision before the start of the course (your username and
password will be emailed to you).
12. Bring your passport, visa vignette, BRP, original academic and English language qualifications to
Student Administration during Intro week and pay the remaining balance of your tuition fees in
order to obtain full registration with the University.

